Kentucky Annual Conference Safe Sanctuaries Checklist
Screening
· All staff and volunteers who have regular and direct contact with children/ youth/ vulnerable adults have completed the volunteer screening process.

· Background checks have been repeated for all staff and volunteers that have been serving for three years or have a break of service for one or more years.  
· All records are kept in a locked cabinet (including background checks, etc…)

· Individuals in a supervisory role with children/ youth have been in an active part of the church community for at least six months.

Supervision

· All staff and volunteers working with children/ youth/ vulnerable adults have been trained.

· Two unrelated adults are present wherever children/ youth programming occurs.

· Children/ youth/ vulnerable adults are supervised while attending ministry activities and events.

· All ministry activities and events occur in open view.

· Registration materials are collected for all children/ youth ministry events.

· We receive written and signed permission from parents/ guardians when transporting children/ youth.

· Individuals in supervisory positions are at least 18 years old and at least 4 years older than the children/ youth they are supervising.

Reporting
· Staff and volunteers understand the reporting process.  
· Staff or volunteers have reported alleged abuse (using the appropriate process) during the past year (if applicable)
· A written report (if applicable) related to the alleged abuse has been documented and placed in the locked file with other Safe Sanctuaries forms/ documentation.

Response Plan

· Staff and volunteers understand the response plan.    
· Appropriate persons were contacted about the reporting/incident (if applicable).
· Pastoral care was offered to all involved (if applicable).  

